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Resources at…

https://tinyurl.com/IBMAcoordinators 

https://tinyurl.com/IBMAcoordinators


How will you gather needed information?

● SIS system?
● Create registration process?

To think about



What we will cover today:

Using IBIS to:

● Register students for exams
● Arrange inclusive arrangements



Access from IBO.org 

http://ibo.org


Remember to get PING!



Be sure session and role are correct



Navigating IBIS - create shortcuts!!!



Registration - four steps

● Pre-registration (add subjects)
● Registration
● Post Registration
● Reports



Pre - Registration -  Add your subjects● Add your subjects



Pre-Registration
● Include EE subjects
● TOK
● In English?



Registration: Step 1 - Personal details - Gather needed information 

○ First name
○ Last name
○ DOB
○ Email address
○ Gender
○ 1st nationality
○ 1st language

How many 
candidates are 

you registering?

Small number - 
enter manually

Large number 
- bulk upload

New this year



Registration - bulk upload - alternative to step 1

● Download template
● Access student details via your SIS
● Match them to template
● DOB (dd/mm/yyyy)
● Language
● Nationality
● Email
● Upload

Large number 
- bulk upload

You will still need to 
manually enter Step 2 
- Session details



Registration: Step 2 - Session details

● Type of candidate 
○ Diploma
○ Anticipated
○ Course

● Register for CAS (only year 2 - full diploma)
● Grade

You will manually enter 
Step 2 - Session details



Registration - Step 3 - choose subjects

● Be sure to have identified all your courses
● Full DP must have 6 subjects, EE, and TOK
● Any additional subjects?
● Any scores from previous session?



Registration - Step 4 - REGISTER

● Be sure to complete STEP 4 prior to cut off on 
November 15

Re-order available until January 15



Inclusive arrangements (accommodations)

● Is student accessing inclusive arrangements in their 
classes?

● Can only begin process once registration has been made.



Applying for IB Inclusive Arrangements

● Must register first
● Deadline November 15 (with exceptions)
● Documentation that you will need:

1. Psychological/psycho-educational or medical 
documentation  

2. Educational evidence (for example IEP, 504 plan)
3. CONSENT



IB Access & Inclusion Policy

● See link in Padlet for policy
● Pages 27-47 using page numbers (maybe 34-54) - complete list 
● Arrangements listed with criterion for qualification
● Partner with Special Education department chair, 504 coordinator, school 

psychologist

● Create one folder to collect all 
documentation

● Use a naming protocol 
○ last name.testing; 
○ last name.504











Inclusive arrangements - potential accommodations

Link

https://docs.google.com/document/d/1Ikd99TH6CKV7gMT1fk2T3LTaVrS5VZhFWV40nBvsABU/edit?tab=t.0










A.L.L
● WIDA—a score of 4.0 and below.
● ACTFL—advanced mid, advanced low and below.
● CEFR—B2.1 and below (B2.2/B2+ would be rated as “competent” according to this policy).

For anticipated and retake students, requests for inclusive access arrangements as an additional 
language learner must be submitted (with evidence of current language testing) every session.

● Access for additional language learners does not apply to oral or written examinations in studies in 
language and literature and language acquisition. An exception to this is classical languages in the 
language acquisition group, where the response language must be in English, Spanish or French.

● Access for additional language learners can apply to oral or written examinations in individuals and 
societies, sciences, mathematics, the arts and the DPCP core components.

● Additional language learners who have been authorized inclusive access arrangements will be 
eligible for the bilingual diploma or certificate.



Thanks for participating!

Please complete the 
reflection in the Padlet.


