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Welcome

a. Introductions
b. Agenda




Getting Started

a. Make lists of IB students (Diploma, Anticipated, Course)
1. Diploma 12" grade full diploma students
2. Anticipated 11" grade full diploma students
3. Course students who are taking IB classes



|A Calendar
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Get check in and due dates from all teachers

Map them out on a calendar

Be sure to spread them out

Beware of college application deadlines for seniors
Emphasize the importance of all teacher using turnitin.com
Consider use of a generic email for a calendar, EE and TOK
especially if students will switch teachers
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Make IB Exam Calendar

Put the IB exams on the calendar
Put the AP exams on there as well so you know when there may be

Conflicts
Put major due dates for teachers on there

a. EE, TOK and WA upload due around end of
February(IBMarch 15)

b. IA and PG due to you around March 15 (IB April 20)

c. Beware of spring break dates

c. Moderation Samples due March 25 (IB April 20)

d. Art upload needs to be planned (IB April 30) one item early
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Fees

Exam fee S 119

Check the scale of fees



The diploma points matrix

May 2015 onwards

Theory of knowledge

Mo grade
N

Failing Failing
condition condition

Failing Failing
condition condition

Failing Failing
condition condition

Failing Failing
D condition condition

Grade Failing Failing Failing Failing Failing Failing
E condition condition condition condition condition condition

No grade Failing Failing Failing Failing Failing Failing
N condition condition condition condition condition condition

Extended essay




Exam Registration

a.
o}

November 15 key date

January 15 next key date (exam fees are refundable)

Keep track of IB billing (always keep track of credits and
payments and keep copies)

You must know the EE subject area to register Diploma students
All senior diploma students need to be registered for TOK and
EE or you will get error codes

Codes vs PIN

Verify all registration carefully (teachers, kids sign )

Tell it to renumber when you are done

Do it on IBIS or use Manage Bac

Extra subjects make sure to decide what to include



IBIS - International Baccalaureate Information System
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you are not author
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Other Tasks on IBIS

AN TQ w020 T

Testing accomodations (Inclusive assessment)
D2 Adverse

Advance Notice Requirements (Music)
Adding helpers

Uploading

Finding Scaling Factors

University Transcript entry

Forms and Cover sheets

Moderation and Moderation Feedback
Entering IA and PG data

Uploading Moderation Samples



Managing Exams

Read the handbook

Plan testing venue

Get proctor schedule ready

Make seating charts

Figure out how to deal with the calculator policy
Print data books ( you need to provide clean copies)
Inspections

Give kids their schedules (print from IBIS)

Make up exam policy

How to get results

= e 2B =n 0 B @) or [



Managing the Extended Essay

The process

Supervisors ( how will you assign them ?)
The three meetings (who will do them ?)
Use of turnitin.com

Registration by subject

Uploading ( who will do it , timeline )

uCHE S B



Studies in language and literature EEs are divided into three categories:

Category 1

Category 2

Category 3

Studies of one or more literary works originally
written in the language in which the essay s
presented.

Studies of a literary work or works originally
written in the language of the essay compared
with one or more literary works originally

written in another language. (The work originally
written in another language may be studied in
translation.)

Studies in language based on one or more texts
originally produced in the language in which the
essay is presented.




anguage acquisition £ts are divided Into three categories:

Category 1 A specific analysis of the language (its use and structure), normally related to its

cultural context or a specific text.

Category 2 g y I : '
A socio-cultural analysis of the impact of a particular issue on the form or use of the
language:

(a) based on an examination of language use

(b) an essay of a general cultural nature based on specific cultural artifacts.

Category 3 An analysis of a literary type, based on a specific work or works of literature

exclusively from the target language.




Individuals ana societies

Individuals and societies

Business management:
Subject-specific guidance

Economics: Subject-specific
guidance

Geography: Subject-specific
guidance

Global politics: Subject-
specific guidance

History: Subject-specific
guidance

Information technology in a
global society (ITGS):
Subject-specific guidance

Philosophy: Subject-specific
guidance

Psychology: Subject-specific
guidance

Social and cultural
anthropology: Subject-
specific guidance

Waorld religions: Subject-
specific guidance

The sciences

The sciences

Biology: Subject-specific
guidance

Chemistry: Subject-specific
guidance

Computer science: Subject-
specific guidance

Design technology: Subject-
specific guidance

Physics: Subject-specific
guidance

Sports, exercise and health
science: Subject-specific
guidance

The arts

The arts: Subject-specific
guidance

Dance: Subject-specific
guidance

Film: Subject-specific
guidance

Music: Subject-specific
guidance

Theatre: Subject-specific
guidance

Visual arts: Subject-specific
guidance




Interdisciplinary essays

Interdisciplinary essays

Environmental systems and
societies: Subject-specific
guidance

Literature and performance:
Subject-specific guidance

World Studies: Subject-
specific guidance




Managing CAS

CAS outcomes

The three interviews

CAS projects

Elements of a CAS portfolio

Tracking it using Manage Bac or some other option




Identify own strengths and develop areas for growth

Descriptor|Students are able to see themselves as individuals with various abilities and skills, of which some are more developed than others.
Demonstrate that challenges have been undertaken, developing new skills in the process

Descriptor/A new challenge may be an unfamiliar experience or an extension of an existing one. The newly acquired or developed skills may be shown
through experiences that the student has not previously undertaken or through increased expertise in an established area.
Demonsirate how fo initiate and plan a CAS experience

Descriptor|Students can articulate the stages from conceiving an idea to executing a plan for a CAS experience or series of CAS experiences. This may
be accomplished in collaboration with other participants. Students may show their knowledge and awareness by building on a previous
experience, or by launching a new idea or process.

Show commitment to and perseverance in CAS experiences

Students demonstrate regular involvement and active engagement in CAS.

Demonstrate the skills and recognize the benefits of working collaboratively




Managing TOK

The TOK exhibition
The prescribed title and three interviews
Uploading the titles

a. who will do the interviews

b. who will upload (kids, teacher, you )

c. who will control for academic honesty



Recruiting

Parent meetings
Student presentations

Make two year plans
You should be a part of master scheduling



Program Review

Every five years
Keep good records of training
You will need new course outlines (TOK and ATL )
Review your policies (make sure they are posted somewhere)
a. Acadmic Honesty
b. Special Needs
c. Language Policy
d. Assessment Policy
Action Plan



