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Stuart Jones, President
Networking Expenses Reimbursement
· 
IBMA reimburses the hosting school for the actual costs up to $15 per participant.  A reimbursement check will be provided once the minutes have been submitted to John Day and the attendance sheet, receipts, and this form have been submitted to Avani Mack. 
Hosting Expenses – please attach receipts:  
	EXPENSE DESCRIPTION


	NAME AND ADDRESS OF PERSON TO BE REIMBURSED
	EXPENSE COST

	
	
	

	
	
	

	
	
	

	
	
	


Number of Attendees (attach attendance sheet)     
_______________
Facilitator Honorarium – If an individual planned and implemented PD, in addition to facilitating the networking session, they are eligible for a $150.00 honorarium.  Please indicate name and address for that person below.

__________________________________

__________________________________

__________________________________

Email Minutes and any documents to share to:   johnLday@mac.com  

Scan Networking Expense Reimbursement Form, Receipts, and Attendance Sheet and send to:

Avani Mack at avani.mack@k12.dc.gov
Please submit this form within one week of the Networking Session.  Reimbursements will be made promptly once all documentation is received. 
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